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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) „ Retention 
Schedule No. 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 . 

2 . 

3 . 

G e n e r a l A c c o u n t i n g R e c o r d s - C D ' s , B a n k 2 3 3 0 
d e p o s i t s l i p s , d i s t r i b u t i o n o f c h a r g e s , 
m e m o r a n d u m o f a d j u s t m e n t s , ' m o n t h l y 
r e p o r t s o f S t a t e f u n d s c o l l e c t e d a n d 
d e p o s i t e d . 

P a y r o l l A c c o u n t i n g R e c o r d s - P a y r o l l a n d 
c h e c k r e g i s t e r s , E x c e p t i o n s T i m e R e p o r t s 

M i s c e l l a n e o u s A c c o u n t i n g R e c o r d s - B a n k 
b o o k s , s t a t e m e n t s , d e p o s i t r e c o r d s , 
c a n c e l e d c h e c k s , c h e c k c o p i e s , c h e c k 
s t u b s , p a i d b i l l s / i n v o i c e s , f i n a n c i a l 
r e p o r t s t o S t a t e / L o c a l a g e n c i e s , r e c e i p t 
c o p i e s / s t u b s , r e c e i v i n g r e p o r t s , r e c o n 
c i l i a t i o n a n d t r i a l b a l a n c e s h e e t s , R e 
n e w a b l e l i c e n s e s , r e q u i s i t i o n s / p u r c h a s e 
o r d e r s , 1 0 9 9 f o r m s a n d f i s c a l c o r r e s p o n d e n c e s . 
B a r L i b r a r y s t a t e m e n t s a n d c a n c e l e d c h e c k s . 

S e c . 
I l l 

H 

7 / 1 / 0 3 -
12/31/07 

2 0 0 4 - 2 0 0 7 

7 / 1 / 0 3 -
1 2 / 3 1 / 0 7 
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